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;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf



;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

•सहकारȣका कानुनी कागजातका Ĥकार
•कानुनी आधार र अनुपालना
•कागजात åयवèथापनको मानक ĤͩĐया
•ͫडिजटल अͧभलेख तथा सूचना सुर¢ा
•सÑचालक सͧमǓत र åयवèथापनको िजàमेवारȣ
•आÛतǐरक ǓनयÛğण तथा अनुगमन
•कागजात åयवèथापनका समèया र सुधारका उपाय
•३० Ǒदने काय[योजना
•मुÉय सÛदेश तथा Ĥæनोƣर



काय[Đमको उɮदेæय

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

 shf{sf] cy{
 shf{sf] dxTj / hf]lvd
 ;xsf/Lsf sfg'gL sfuhft
 sfg'gL cfwf/ / cg'kfngf
 sfuhft Joj:yfkgsf] dfgs k|lqmof
 clen]v Joj:yfkg / ;'/Iff
 ;~rfns ;ldlt / Joj:yfkgsf] lhDd]jf/L
 cfGtl/s lgoGq0f tyf cg'udg
 sfuhft Joj:yfkgsf ;d:of / ;'wf/sf pkfo
 nufgL cg'df]bgsf k|lqmof



कजा[को अथ[ 

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

shf{ eg]sf] s'g} ;b:on] ;+:yfjf6 eljiodf lkmtf{ ug]{ ;t{df lng] cfly{s 
;|f]t jf C0f xf] jf of] Ps k|sf/sf] ljQLo ;Demf}tf xf] h;df C0f lng] 
;b:on] lglZrt ;doleq ;fjfF /sd / tf]lsPsf] Aofh;lxt /sd lkmtf{ 
ug]{ k|lta4tf hgfpg' xf] . C0f ;b:osf] clwsf/ xf]Og˜ of] t ;'ljwf xf] . 
;'ljwf ;t{df dfq lnOG5 . C0f of] cfw'lgs cy{tGqsf] Ps dxQ\jk"0f{ 
cfwf/:tDe xf], h;n] k'FhLsf] cefj ePsf ;b:o jf ;+:yfnfO{ cfˆgf] 
cfjZostf k"/f ug{ jf Joj;fo lj:tf/ ug{ d2t ub{5 . 



कजा[को महǂव र जोͨखम 

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

shf{n] ;b:osf] hLjg:t/ psf:g / b]zsf] cfly{s ljsf;df 7"nf] e"ldsf v]N5 . 
o;n] ;b:onfO{ tTsfn cfjZos kg]{ k'FhL pknAw u/fP/ pBdzLntfnfO{ 
k|f]T;fxg u5{ . t/, shf{sf] k|of]u ubf{ ;fjwfgL ckgfpg' plQs} cfjZos 5 . 
olb shf{sf] ;xL ;b'kof]u ePg eg] JolQm C0fsf] rqmdf km:g ;S5 .
shf{ lnFbf ;w}+ cfˆgf] cfDbfgLsf] ;|f]t / ltg{ ;Sg] Ifdtfsf] ljZn]if0f ug{'k5{ . 
cgfjZos pkef]usf nflu C0f lng' hf]lvdk"0f{ x'G5, hals pTkfbgzLn If]qdf
nufgL ug{ lnOPsf] C0fn] eljiodf cfly{s ;d[l4 Nofpg ;S5 . t;y{, shf{ 
lng'cl3 Aofhb/, ;t{x¿ / r'Qmf ug]{ of]hgfaf/] k"0f{ hfgsf/L /fVg' a'l4dfgL x'G5 
. 



आवæयक कागजातहǾ 

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

shf{sf] k|s[lt / /sdsf] cfwf/df cfjZos sfuhftx¿ km/s kg{ ;S5g\. ;fdfGotof
lgDg sfuhftx¿ clgjfo{ x'G5GM
!= shf{ cfj]bg kmf/d -;+:yfsf] 9fFrf cg';f/_.
@= gful/stfsf] k|ltlnlk.
#= lwtf] /fVg] ;DklQsf] nfnk'hf{ / dfnkf]t sfof{noaf6 hf/L ePsf] rfn' cf=j= sf] 
lt/]sf] /l;b .
$= Joj;fo jf kl/of]hgfsf] lj:t[t ljj/0f -Jofj;flos shf{sf] xsdf_.
%= cfo;|f]t v'Ng] sfuhft -tna kq, 3/axfn ;Demf}tf, jf cGo cfDbfgLsf ;|f]t_.
^= JolQmut jf ;+:yfut hdfgLstf{sf] ljj/0f.
& lwtf]sf] ljdfn]v . 



कजा[को माग र आवæयक ĤवÛध 

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

;xsf/L ;+:yfaf6 shf{ lngsf nflu ;b:on] tf]lsPsf] 9fFrfdf 
cfj]bg lbg'k5{ . shf{ dfu ubf{ ;b:on] cfkm"n] lng rfx]sf] shf{sf] 
p2]Zo, /sd, / e'QmfgL ug]{ cjlwsf] :ki6 ljj/0f v'nfpg'k5{ . 
cfj]bg;Fu} ;+:yfn] tf]s]sf] cfjZos sfuhftx¿ k]z u/]kl5 shf{ 
zfvfn] kmf/dsf] cWoog u/L lg0f{o ug]{ jf shf{ pk–;ldltdf
l;kmfl/; ug]{ . C0f pk;ldltn] cfˆgf] bfo/f leq eP lg0f{o ug]{ jf
;~rfns ;ldltdf l;kmfl/; ug]{ . ;~rfns ;ldltn] lg0f{o u/L 
sfof{Gjogsf] nflu Joj:yfkg ;d'xdf k7fpg' kb{5 .  



कजा[ सàझौता र मèयौदा तयारȣ 

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

shf{ k|jfxsf] klxnf] r/0f eg]sf] alnof] 
sfg'gL ;Demf}tf xf] . ;Demf}tf kqdf shf{sf] 
/sd, Aofhb/, e'QmfgL tflnsf, / hl/jfgf
;DaGwL :ki6 k|fjwfgx¿ pNn]v x'g'k5{ . 
d:of}bf tof/ ubf{ k|rlnt sfg'g / ;xsf/L 
P]g, ;xsf/L lgodg k|flws/0fsf 
lgb]{zgnfO{ k"0f{ ¿kdf kfngf ug{'k5{ . 
C0fLsf] klxrfg, gful/stfsf] k|ltlnlk, / 
Jofj;flos btf{ k|df0fkqx¿sf] 
cflwsfl/stf hfFr ug{' clgjfo{ 5 . 



ͬधतो मूãयाɨकन र कानुनी जाँच 

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

lwtf] /flvg] ;DklQsf] sfg'gL x}l;ot hfFr ug{' 
shf{ Joj:yfkgsf] ;a}eGbf ;+j]bgzLn kIf xf] . 
lwtf]sf] :jfldTj, hUufwgL k|df0fk'hf{sf] ;Ssn
k|lt, / dfnkf]t sfof{noaf6 hf/L ul/Psf] 
kl5Nnf] 6«]; gS;f tyf rf/lsNnf k|dfl0ft 
x'g'k5{. ;fy}, pQm ;DklQ s'g} cGo d'2f jf
/f]Ssfdf k/]sf] 5 jf 5}g egL Úlnun
cf]lklgogÚ lng' cfjZos 5. lwtf]sf] d"NofÍg
ubf{ Ohfhtkq k|fKt d"NofÍgstf{af6 k|ltj]bg
lng'k5{ . 



मÑजुरȣनामा र सा¢ीको भूͧ मका 

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

shf{;DaGwL sfuhftx¿df C0fLsf 
;fy} hdfgL a:g] JolQm-Guarantor_ 
sf] x:tfIf/ clgjfo{ 5. olb C0fL 
ljjflxt 5 eg] klt jf kTgLsf] 
d~h'/Lgfdf lng' sfg'gL ¿kdf ;'/lIft
dflgG5 . sfuhftdf ;fIfLsf] gfd, 
7]ufgf / ;Dks{ gDa/ :ki6 x'g'k5{. 
o;n] eljiodf s'g} ljjfb pTkGg
ePdf sfg'gL k|df0fsf] ¿kdf sfd u5{ 
. 



कागजातको Ĥमाणीकरण र दता[ 

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

lwtf] /flvPsf] ;DklQnfO{ ;DalGwt dfnkf]t sfof{nodf ;xsf/Lsf] 
gfddf /f]Ssf /fVg'k5{ . /f]Ssf kqsf] ;Ssn k|lt ;'/lIft /fVg'k5{ 
. ;a} sfuhftx¿df C0fL / ;xsf/Lsf shf{ clws[tsf] x:tfIf/ 
tyf 5fk :ki6 x'g'k5 {. sfuhftx¿df s'g} klg k|sf/sf] s]/d]6 jf
cf]e//fOl6ª x'g' x'Fb}g . olb ;Rofpg'kg]{ cj:yf cfPdf ;DalGwt
kIfsf] x:tfIf/ clgjfo{ x'G5 . 



कानुनी आधार र अनुपालना 

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

shf{ k|jfx ul/;s]kl5 ;do–;dodf C0fLsf] Jofj;flos cj:yf / lwtf]sf] 
ef}lts cj:yfsf] cg'udg ug{'k5{ . olb C0fLn] shf{ ltg{ g;Sg] cj:yf
cfPdf jf ;Demf}tf pNn+3g u/]df, sfg'gL k|lqmof ;'? ug{'cl3 Úl8dfG8 gf]l6;Ú 
-Demand Notice_ k7fpg'k5{ . sfg'gL k/fdz{bftfsf] ;Nnfxdf shf{ c;'nL
Gofoflws/0f jf cGo sfg'gL lgsfodfkm{t c;'nL k|lqmof cufl8 a9fpg'k5{ .
shf{sf] sfg'gL sfuhft Joj:yfkg s]jn k|zf;lgs sfo{ dfq geO{ a}+ssf] 
ljQLo :jf:Yo hf]ufpg] d'Vo cfwf/ xf] . ;r]t / Jojl:yt sfuhftn] 
eljiodf cfpg ;Sg] sfg'gL hf]lvdnfO{ z"Godf emfg{ d2t ub{5 . 



अͧभलेख åयवèथापन र सुर¢ा 

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf

shf{sf sfuhftx¿nfO{ ef}lts / l8lh6n b'j} ¿kdf ;'/lIft
/fVg'k5{. sfuhftx¿nfO{ ;'/lIft ÚeN6Ú -Vault_ df /fVg] / ;do–
;dodf cl86 ug]{ Joj:yf x'g'k5{. l8lh6n clen]vsf nflu
;'/lIft ;e{/sf] k|of]u ug{'k5{ tfls cfjZos k/]sf] ;dodf
sfuhftx¿ ;lhn} km]nf kfg{ ;lsof];\ . sfuhftsf] Dofb ;dfKt
x'g] ldlt -Expiry Date_ sf] 6«oflsª ug{'k5{, ljz]if u/L gjLs/0f 
ug{'kg]{ k|s[ltsf shf{x¿sf nflu . 



u'0f:tl/o shf{ kl/rfngsf cfwf/x?
s_ shf{sf] dfu kmf/dsf] cWoog .
v_ shf{ nufgLsf] If]q . 
u_ shf{sf] ;b'kof]lutfsf] cfwf/ .
3_ shf{ ltg{ ;Sg] of]hgf .
ª_ shf{ ltg{] cjwL .
r_ cfo>f]tsf] ;'lglZrttf .

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf



lwtf] tyf wghdfgL 5gf}6sf] cfwf/ .
s_ lwtfsf] u'0f:t/tf .
v_ hdfgt lbg]sf] ljZj;lgotf . 
u_ hdfgt jf ;flemsf] ;xeflutf .
3_ hdfgt lbg]sf] cfDbfgLsf] >f]t .
ª_ kfl/jfl/s ;xdftL .

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf



lwtf]] 5gf}6 tyf d'NofÍgdf
s_ lwtfsf] u'0f:t/tf . -cjn bf]od l;d rfx/, jg, 
;fj{hlgs dxTjsf] If]q_
v_ lwtf] jGws lbg] hldgsf]] d'NofÍg .
u_ shf{ /sd / lwtf] d'NofÍg cg'kft .
3_ hUuf jfx]s ;+/rgf lwtf] eP ;f] sf] ljdf n]v .

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf



s_ Joj:yfkg ;d'xn] shf{sf] pkof]lutfsf] ;'lglZrttf .
v_ Joj:yfkg ;d'xn] shf{ pk;ldltdf l;kmfl/; .
u_ shf{ pk;ldltdf 5nkmn, cg'df]bg, l:js[t jf ;~rfns
;ldltdf l;kmfl/;
3_ Joj:yfkg ;d'x, shf{ pk;ldltsf] shf{ nufgL cg'df]bg, 
l;kmfl/; eO cfPsf] shf{ nufgL kmfOnsf] cWoog / l:js[lt .
ª_ cfDbfgLsf] cfwf/df ls:tfsf] 5gf}6 .

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf



s_ shf{sf] pkof]lutf .
v_ Joj;fo eP ;f] sf] cfo ljj/0f
u_ Joj;fo lwtf] eP ;f] sf] ljdf n]v
3_ /fh:j tyf s/ r'Qmf /l;b . 
ª_ ;jf/L ;fwg eP ;f] sf] gljs/0f / ljdf n]v  
-jfFsL shf{ j/fj/sf]_
r_ cGo cfjZos ljifox? .

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf



s_ shf{sf ljifodf sd{rf/L txjf6 ;~rfns tyf
pk;ldltnfO{ lgoldt ;'rgf k|;f/
v_ shf{ e'QmfgL lgoldt gePsf ;b:ox?sf] 
lg/Gt/ ;Djfb / ;Dks{sf k|df0fx?
u_ ljgf lwtf] shf{sf] cz'lnsf] ;wg cg'udg .
3_ cGo ljifo

;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf



•मÉुय सÛदेश तथा Ĥæनोƣर



s]lx ;'emfjx? ePdf < 

wGojfb , ho ;xsf/L
;xhstf{ M lbks k|sfz cfrfo{
dxf;lrj M lhNnf ;xsf/L ;+3 ln=, sf:sL

pBdlzntf / kf/blz{tf M ;xsf/Lsf] k|fyldstf


